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<Insert address of contractor>

<Insert date>

For the attention of: <Insert name of your contact>
Dear Sirs

Defects Rectification Period

We confirm that in consideration of you releasing retention monies held against the sub-contract works, we shall within a reasonable time of receipt of your written instructions to do so make good at our own cost any defects, shrinkages and other faults due to materials, goods or workmanship not in accordance with the sub-contract, which appear and are notified to us within <insert appropriate period e.g. 1 year> of the date of practical completion of our works on <insert date if known>. 

Yours faithfully

<Insert signature of Director> 

<Insert name of Director>
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